
 
Dual Enrollment Approval Form  

Directions for Completion 
For additional assistance, please contact dualenrollment@sheltonstate.edu. 

 
 

1. To complete the dual enrollment approval form, visit the link below. 
https://sheltonstate.formstack.com/forms/dual_enrollment_form 

 

 

 

 

 

 

 

 

  

 

 
 
 

2. Enter student information. (Double-check for accuracy before submitting.) 
a. Date of birth (MMDDYYYY) 
b. Student’s email address (Must be different from parent’s email address) 
c. Student’s physical address including city, state, and zip code 
d. Student’s phone number (Must be different from parent’s phone number) 

 

First Name, 
Middle Name, 
Last Name 

Student A# 

mailto:dualenrollment@sheltonstate.edu
https://sheltonstate.formstack.com/forms/dual_enrollment_form


 

 
 

3. Check the box(es) applicable to the courses the student wishes to take. Use the Program 
of Study drop down to select non-degree seeking.  

 

 

 
4. Enter parent and counselor information. (Double-check for accuracy before submitting.) 

a. Parent’s first name and last name 
b. Parent’s email address (Must be different from student’s email address) 
c. Parent’s phone number (Must be different from student’s phone number) 
d. Counselor’s name and email address 

 

 



 

 

5. Answer the following questions:  

 
 

6. Enter student’s high school information, ACT scores (if available), and how student’s 
tuition and fees will be covered. 

 

First-time students 
MUST upload a copy of 
the unofficial high 
school transcript in pdf 
format.  

 



 
 

 
 

7. List course(s) student is approved to take during the current semester/term. View the 
Schedule of Classes. 

 

 

 

 

 

Test scores are 
REQUIRED for 
English and math 
classes. 

ENG 101: 18 ACT 
English subscore 
required for 
placement 

MTH 100:  18 ACT 
Math subscore 
required for 
placement 

 

https://ssb-prod.ec.accs.edu/PROD/SSCC/bwckschd.p_disp_dyn_sched


 

 
8. Read carefully before checking the box and submitting the form. Once the form is 

submitted, you will receive an email from Formstack requesting your signature. The 
student, parent, and counselor must sign before the student will be enrolled in the 
course(s). 

9. See below for remaining steps. 
First time students, visit sheltonstate.edu/dual and click, “Apply today!” Then, click on 
Next Steps for First Time Dual Enrollment Student and ensure steps 1-5 are done to 
complete the enrollment process.  

 

file://fileserver/Home/shatorius.woods/sheltonstate.edu/dual
https://www.sheltonstate.edu/instruction-workforce-development/high-school-programs/dual-enrollment/apply-now/#1587046749263-5f764c1c-fb6d


10. Returning students, visit sheltonstate.edu/dual and click, “Apply today!” Then, click 
on Next Steps for Returning Dual Enrollment Student and ensure steps 1-4 are done to 
complete the enrollment process. 

 
 
 
 
 
 

 

file://fileserver/Home/shatorius.woods/sheltonstate.edu/dual
https://www.sheltonstate.edu/instruction-workforce-development/high-school-programs/dual-enrollment/apply-now/#1587046748512-b91122f1-d0a3

