V. A. WORK STUDY JOB DESCRIPTION AND CHECK LIST

The Work Study Program is designed to assist eligible veterans in attaining their
educational objective by providing VA Work-Study in a supervised learning
environment. The student will be provided on-the-job training in use of the office
computers and programs. The student will participate in various training programs to
learn regulations, policies, and procedures.

Eligibility:  Any student who has been awarded educational benefits under Chapter 30,
31, 33, 35, 1606, and 1607 and is attending school at least three quarter time.

Qualifications:
» Ability to speak and write effectively
» Working knowledge of computers
» Ability to work in a fast-paced environment with rapidly changing
priorities
Ability to work independently in Veterans Programs
Knowledge and interest in Veterans’ Program

Y v

Description of Responsibilities:

» Responding to telephone inquiries from veterans, military personnel, and
students applying for or participating in VA education benefits programs

» Filing, photocopying and mailing documents and education forms

» Preparing outreach information (flyers, brochures, newsletters) for
distribution

» Assist with enrollment

» Provide service with other veteran projects as needed

Rate of Pay:
» The student rate of pay is the current Alabama minimum wage

» Work hours will be flexible based on the student’s class schedule and
School’s Office hours. Payment will be submitted for disbursed after
completion of 50 hours.

Requirements:
» The student must submit a copy of his/her class schedule to Shelton State

Certifying Official/Office of Financial Aid

» A class schedule must be submitted to the Office of Financial Aid at 9500
Old Greensboro Road, Box 206, Tuscaloosa, Alabama 354035, attention
V.A. Certifying Official.

Time Sheets/Information, please contact:
Eric Prewitt, V. A. Certifying Official
Eric.prewitt @sheltonstate.edu
(205) 391-3977
(205) 391-2372 Fax




OMB Approved No. 2900-0209
Respondent Burden: 15 minutes

% Department of Veterans Affairs
APPLICATION FOR WORK-STUDY ALLOWANCE

PART | - IDENTIFICATION INFORMATION

1. NAME OF APPLICANT (First, Middle, Last)

2. MAILING ADDRESS OF APPLICANT i Number, and street or rural voute, city or 3A. VA FILE NUMBER (For chapter 33, enter the veteran's file number.,
PO, State and 9 divit ZIP Coded He sure to fnclude the suffiy indicator. For dependent's transfer of
crtitlement cases, emter the file momber of the porson who transferred

entitlement to vou)

38. SQCIAL SECURITY NUMBER //f not shewn in ftem 34)

3D. SEX OF APPLICANT
[:[ MALE D FEMALE

4B. PLEASE PROVIDE THE HOURS THAT VA CAN REACH YOU

3C. DATE OF BIRTH OF APPLICANT ¢ Munth, Day, Year)

4A. TELEPHONE NUMBER (Include Area Code) DAYTIME EVENING
5. EDUCATION BENEFIT RECEIVING D CHAPTER 33 (Pust- 911 GI Bitl)
D CHAPTER 30 (Momgomery GI Bill - Avtive Duty) [] CHAPTER 35 (Dependents Educational Assistance) [T] TRANSFER OF ENTITLEMENT
- P s e
(] CHAPTER 31 (Vacational Rehabilitation) [C] CHAPTER 1606 (Montgomery: Gi Bill - Selected Reserve) E,E}E}i,?ﬁf"},:,f,;;:;,;“ Fopous
D CHAPTER 32 (Veterany Educational Assistance Program)  [_] CHAPTER 1607 (Reserve Educational Assistance F rogram)
PART Il - SCHOOL INFORMATION
6A. NAME AND COMPLETE ADDRESS OF SCHOOL 68. CURRENT ACADEMIC OR TRAINING PROGRAM
7. CURRENT ENROLLMENT INFORMATION B. NEXT ENROLLMENT PERIOD YOU PLAN TO ATTEND
A. BEGINNING DATE B. ENDING DATE A. BEGINNING DATE B. ENDING DATE
{Month, Day, Year) (Month, Day, Year) (Month, Day, Year) (Month, Day, Year)

9. ADVANCE PAYMENT - DO YOU WANT AN ADVANCE PAYMENT? (See instricliony for informetion on ddvinee PRIvment on reverse under
“How Much Con | Exrn®")

[l ves [T nO

10. HAVE YOU EVER PARTICIPATED IN THE VA WORK-STUDY 11. WORK SITE PREFERENCE (Tell us the schoal, VA facility or uther government
PROGRAM BEFORE? (If "YES, " please state where vou worked) fariine where vou would prefer to do VA refared work, Be specific as many facilities
’ have the same name or perform the same services in different locations or cities.)
[] yes [C] NnO
12 WORKJEXPERIENCE ( T} dl u.; chont n‘u}’ju.":.\ ot hewd before, ” 13. SPECIFY THE DAYS AND HOURS DURING THE WEEK YOU ARE AVAILABLE TO WORK
other then VA work-studv jobs. Please be as specific as possihle.
If vou have no work experience, place "NONE " in thiz space. If {x} DAYS WHEN AVAILABLE (From & To)
necded. attach a separate sheer with vour work-history) MONDAY
TUESDAY
WEDNESDAY
THURSDAY
FRIDAY

14. QUALIFICATIONS (Tell uy ahout any special qualifications you have based on vour cducation or work experience. Include any experivnce in information
technology. Also, tell uy what kinds of jobs interest vou. I needed, atrach a séparate sheet with this informetion)

15. SIGNATURE OF APPLICANT 1o nut print) 16. DATE SIGNED

PRIVACY ACT INFORMATION: VA will not disclose imfonmation collected by this infurmation collection 1o any source other than what has been suthonzed hy the Privacy Act of 1974 or
Title 38 Code of Federsl Regulations 1,376 for routing uses as identified in VA's system of records, 58 VA 2122 2%, Compensation, Pension, Fducation and Vocational Rehabilitation Records -
VA as publistied 10 the Federl Register at lutp ‘www.rms onnva,gov/ SORRecords/ SEVA2| 22 asp. An example of s routine use allows VA 10 send eduentional forms or leters with & vereran's

wlentifymg information (o the veteran's <chool or trining establishment to (1) assist the veters the completion of claims forms or (2) for VA 10 obtain further information as may be necessiry
telatm or o monitor his or her progress during traiming. Your obligation to respand 15 "required 1o obtaim or retain benefits”. We

from the school for VA to properly process the viteran's sduca
canaot pay you any work-study benefits unnl we recesve thi
subject o venfication through computer matching programs v

ormuation (38 US.C. 3485), Your responses are confidential (38 11.5.C. 5701) Amy informanon provided by applicants may be

1th other ngencics

Respondent Burden: We need this information to dete ¢ your eligihility for VA work-study benefits. Title 38 Limted States Code allows us to.ask for this information. W e estimate that you
will need an averge of 13 minutes to review the instructions, find the imformation. and complete the form, VA cannot conduct or spansor 2 eallection of information unless a valid OMB control
number 15 displayed. You are not required 1o respond 10 4 collection of information if this number & not displayed. Valul OMB control numbers can be located on the OMB Internet page ot
www.swhitchouse govionib library OMBINV VAEPA himeVAL If desired, you can call 1-8SSGE-RILL- ] (1-888447-4551) 10 get mtormanon on where to semd comments or suggestions ahout
this iformution colliction

VA FOR EXISTING STOCKS OF VA FORM 22-8691, NOV 2005,

ORM
MAR 2000 22-8691 WILL BE USED.
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