Installing Office 365 Sy Quick Launch

1. In myShelton, under the Home tab, click “myShelton Email” LAUNCHPAD

under Quick Launch.

myShelton Email

2. Click “Office 365” in the upper left. Emergency Preparedness

Office 365 Outlook

¥ Install Office 2016

3. A new window will open. Click “Install Office 2016.”
Other installs

4. An instruction window will open. Follow the instructions to install Office 2016 on the device.

Just a few more steps...

] Office

@ Click Run @ Say "yes" @ Stay online

Find it at the bottom of the screen or Click Yes to start installing. Downloading all of Office might take a
press Alt+N. while.

Need help installing?

Do you want to run or save Setup.X86.en-US_0365ProPlusRetail_05c08ce2-8fab-44f4-9f3a-3e3faac5b863_TX_PR_...exe pfficeapps.live.com?

| Cencel

5. You can install these apps on up to five (5) devices: phone, tablet, computer, or laptop.
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Word Excel PowerPoint OneMote Access Publisher  Qutlook  Skype for OneDrive

Business for Business

As long as you are enrolled at SSCC, you have full access to Office 365 at no cost. You should uninstall
Office 365 when you are no longer enrolled at Shelton State Community College.



